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I put all of Tommy’s 
games on the calendar, 
are you synced?

Awesome!
Got ’em!

Presented by in partnership with

7 digital tools to keep the whole family in sync

ORGANIZEDORGANIZED
The

FAMILY
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BACK TO SCHOOL.  How can three words,  

uttered toward the end of summer, cause such a powerful mix of 

excitement, apprehension – even anxiety? And we’re not even  

talking about the kids. For parents – along with multiple joys – back 

to school spells a dizzying blitz of school forms to sign, carpools to 

arrange, after-school schedules to juggle, and months of meetings 

and activities to remember. Overwhelmed yet? Don’t be. The latest 

generation of online tools can easily make sense of the swirl of  

paperwork, help you stay on top of family members’ schedules,  

send reminders, and ensure that everyone is on the same page.  

Here are 7 top organizational tools that’ll whip your family’s busy  

life into shape and set you up for your smoothest back-to-school 

season ever.
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WHAT IT’S GOOD FOR

This organizational wonder can make back-to-school  
shopping a snap. Use Evernote to keep lists that everyone 
in the family can access and contribute to. Does your child’s 
school post a supply list on its website? Save the web page 
on Evernote so you’ll know exactly what binders to buy next 
time you’re at an office supply store. When your son’s at 
the mall, he can snap and send you a photo of that pair of 
basketball shoes he covets. If you play it right, you might get 
away with just one back-to-school shopping trip this year! 

Post-its, to-do lists, and notes to yourself scrawled on the 
back of envelopes.

Evernote
An app that helps you remember everything – and share it with others on multiple devices. 

Turn school shopping into a learning experience for your  
teen – and a day off for you. Send her shopping by herself 
or with a friend. But before you let her loose, sit down and 
agree on a budget and shopping list, and remind her to 
save all the receipts from her purchases. If she comes home 
with an overpriced calculator or blows her entire budget on 
brand-name skinny jeans, it’s time for a talk about shopping 
for value and sticking to a budget. Then let her return the 
pricy purchases and try again. 

TIP

WHAT IT REPLACES
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WHAT IT’S GOOD FOR

OneNote is the virtual equivalent of a three-ring binder, 
keeping any project super organized. For example, if you’re 
heading on a college tour with your teen, use it to create a 
college tour notebook that you share with your student.  
Set up sections for each college you plan to visit and drop  
in web clippings of each college’s special programs and  
features, along with admission and scholarship deadlines. 
Add a to-do list, packing list, and travel itinerary. Encourage 
your student to review the materials before the tour and 
write down any questions. On your visit, take videos and 
photos of the dorms, media labs, athletic facilities, and local 
attractions and keep voice and jotted notes, too. Include lots 
of detail, because after a few college visits, much of what 
you’ve seen will be blur. The notebook will make her life – 
and yours – 100 percent easier when application and final 
decision deadlines roll around!

Three-ring-binder, notebook, scrapbook, file folder, and 
file cabinet.

Microsoft OneNote
Software that allows you to collect, save, and share information.

When you visit colleges with your high school student, bring 
your younger child along, too. No-pressure, tag-along visits 
help tweens imagine themselves in college and get a sense 
of what kind of school they want to attend and what it takes 
to get there. Falling in love with a specific college may even 
motivate a lackluster student to work harder!

TIP

WHAT IT REPLACES
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WHAT IT’S GOOD FOR

Whether you use Google Calendar’s app or the Web, your 
family’s calendar will always be up to date and aligned. An 
example: your teen’s after-school tutoring session happens 
at the same time every week, yet you have to remind him 
repeatedly. With Google Calendar, simply add the session to 
your calendar once and tell it to repeat every Thursday. Then 
set up Google to remind your son by text so he’ll remember 
to head to his tutor’s office after school instead of home. If 
the tutor cancels, change it on your calendar and Google will 
let your son know on his smartphone. You can even tick a few 
boxes to overlay your husband’s, teen’s, and school calendar 
(if it uses Google Calendar, many do) over yours to see them 
all at once. Brilliant.

That marked-up calendar of cute cats posted on the 
kitchen wall.

Google Calendar
A master calendar that works on your smartphone, tablet, or computer and makes syncing others’ 
schedules – even your school’s calendar – a cinch.

Time to start your back-to-school countdown! Mark the first 
day of school on your Google Calendar and work backward. 
A few weeks before the big day, check in with your young 
scholars about their summer reading lists. If they haven’t 
cracked a page, set up a daily reading hour. Put together a 
list of school supplies and schedule a back-to-school shop-
ping trip. Two weeks before school starts, introduce earlier 
bed and wake-up times to get your family back on a school 
schedule. That way, the first day won’t come as such a shock. 

TIP

WHAT IT REPLACES
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WHAT IT’S GOOD FOR

Next time you’re planning a family trip, download the  
Springpad app to create an online travel scrapbook. You  
can include links to tourist sites, museums, hotels, and  
restaurants you plan to visit. Share dates and travel plans 
with family members who can add comments, follow your 
links, and add their own. Encourage everyone in the family  
to do a little research to identify a few sights or restaurants 
they want to add to the itinerary. During your trip, add  
notes and lots of photos. The end product? A gorgeous  
travel journal to share with friends and family.

Family bulletin board, notebook, scrapbook, travel guides.

Springpad
A beautiful bulletin board for your smartphone, tablet, or computer.

Does mention of a family vacation makes your teen run 
for cover? Enlist her as the travel agent for your next trip. 
Brainstorm ideas, give her a budget, and let her research 
and create an itinerary. Ask for regular updates on timing 
and travel plans. Make sure she’s sticking to the budget and 
taking other family members’ travel preferences into account. 
She’ll gain new skills and a sense of accomplishment – plus, 
she may even enjoy the vacation, family and all! 

TIP

WHAT IT REPLACES



6

WHAT IT’S GOOD FOR

College may seem far away, but it’s never too early to start 
a college folder on Dropbox. In the folder, your student can 
keep a running list of after-school activities, community 
service commitments, awards, and summer jobs so he won’t 
forget anything when it’s time to fill out college applications. 
Include notes on scholarships and college information, and 
encourage your student to jot down ideas about possible  
majors, colleges he’d like to visit, teachers or employers to 
ask for letters of recommendation, or ideas for his college  
essays. When it’s college essay-writing time, Dropbox will 
allow him to easily share drafts with you, his teachers, and  
his college counselor. 

File folders, scrapbooks, and file cabinet.

Dropbox
A cloud service that stores your photos and files so you can access them anywhere and share them 
with friends and family members near and far. 

Excited to share pics of your family’s Americana summer 
road trip? Resist the impulse to send a group email featuring 
your 25 favorite photos. If you do, your vacation snaps could 
freeze Aunt Lucy’s ancient PC or get lost in your brother’s 
inbox. Instead, store your photos on Dropbox and send out 
a link. Do the same with photos of your daughter’s soccer 
games or the field trip you chaperoned. If you can get  
everyone in your family to start their own Dropbox photo 
files, you’ll have your own convenient, always-accessible, 
family photo gallery in the cloud.

TIP

WHAT IT REPLACES
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WHAT IT’S GOOD FOR

If your tween or teen has trouble keeping track of her papers, 
projects, and assignments, Google Drive will become her 
academic lifesaver. It’s like a flash drive, but she can’t leave it 
on the bus, in her locker, or in the pocket of her best friend’s 
hoodie. Simply sign her up for Google Drive and download 
the app to her computer. Then she can store everything in 
her Google Drive folder and access it anywhere she has a 
web connection. If she wants feedback on a school report, 
or she’s working with other students on a group project, it’s 
effortless to share on Google Drive.  

Printouts, flash drives, overstuffed notebooks  
and backpacks. 

Google Drive
A virtual flash drive that you can’t lose, forget at school, or drown in the wash.

Time to take a fresh look at your student’s study space! 
What worked for your elementary or middle school student 
may not work for your teen. Is his desk big enough? Does 
the bedroom he shares with his younger brother feature too 
many distractions? A desk in a quiet room with the door shut 
may sound ideal, but it doesn’t suit every student; some kids 
prefer to curl up on the couch or spread out at a table at the 
corner coffee shop. The best study space is one that allows 
your child to focus and get his work done. Encourage your 
child to try different environments to find the study space 
that works best for him. 

TIP

WHAT IT REPLACES
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WHAT IT’S GOOD FOR

With NitroPro 8 installed on your computer, all you need is 
a scanner and you can get rid of the paper clutter in your 
house once and for all. Do crucial school forms tend to go 
missing on your desk or under the refrigerator? No longer. 
Now, when your child’s teacher sends home a permission  
slip for the senior trip, just scan it, type in the necessary 
information, drop in your signature (which you can also scan 
and store on NitroPro 8) and email the form right back to  
the teacher. (Bonus tip: You can sign forms on the go with 
the mobile app DocuSign Ink.)

Paper forms, file cabinet, printer, and that last-minute 
scramble for a pen.

NitroPro 8
Software that lets you go paperless.

There’s still time to schedule a doctor’s appointment if your 
child isn’t up to date with his vaccinations or needs a sports 
physical to qualify for the soccer team. Many schools require 
vaccinations for enrollment, and most high schools ask for 
a yearly sports physical before an athlete is allowed to play. 
Check your school or district website to find out what’s 
required — you may even be able to download the required 
health forms there. Do it now so your athlete won’t start the 
season on the bench!

TIP

WHAT IT REPLACES


